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Ilonowenne
0 nopsake obpawenns co caywedHoi undopmannei ﬁlpaunqe_nﬁu'rﬂ.'
pacnpocTpaHeHHsi B MyHHIHNAALHOM DIOKETHOM nﬁmeumggga;TgM'HﬂM
yupexaennn «Cpeanssa wronaa Neld»

i OBLUHE MOJOKEHHA

1.1. TMonowkenue o nopaike oOpaumenns co cayxebuoll uHdopmanHen
OrpaHH4eHHOro PacnpoCTpaHeH s B MYHHLUNABHOM OIOKETHOM
obuieobpasopatensHoM yupemaennn «Cpeanas wkona Neld» (cokpawenHo MbOY
CLLl Nel4) (nanee Yupexnenue) onpejenseT nopsaok obpalleHus co ciayxedHbIMK
NOKYMEHTAMM, COAepKallMMH clykKeOHY HH(OPMAUHIO OrpaHHYEHHOro A0CTYMNA
(pacnpocTpaieHus) ¢ yuetoMm nonoxednit Menepanstoro sakona ot 27 vrona 2006
roga Ne 149-@3 «0O0 undopMaunH, HHOOPMALMOHHBLIX TEXHOJOTHAX W O 3aLUWTe
undopmauun» 1 [Nonoxkenus o nopsaxe odpalleHHs co caykeOHOH MHpoOpmaLHei
OIpPaHHYEHHOro pacnpocTpaHeHus, YTBEPHKIEHHOTO MOCTAHOBIEHHEM
ITpasurenscra P® ot 3 HoaOpa 1994 rona Ne 1233, noctanosnenunem [ ydepuatopa
XanTsli-MaHcuiickoro asroHoMHoro oxkpyra — Orpsr ot 30.12.2012 Nel76 "O6
HHCTPYKUHH [0 AEN0NpOU3BOICTBY B rOCYJapcTBEHHbIX oOpraHax XaHTbl-
Matcuiickoro asToHoMHoro okpyra — HOrpel W HCNOAHUTENbHBIX OpraHax
rocyaapcTBeHHOH BnacTH XaHTbi-MaHcuiickoro asroHomuoro okpyra — Hrpet”,
Pacnopsokenvem  aamuHucTpaumd  ropoaa ot 300122005 Ne 2260p «0O6
ynopanodeHuu paboTel ¢ JOKYMEHTAMH, COAepKalMMKU cilykebHyio MHpOpMaLHnIO
OrpaHH4EHHOr0 pacnpoCcTpaHeHus, B aAMHHUCTPaUXK ropoja HukHesapToBcKan M
MHbIMH IPABOBBLIMH aKTAMH B chepe 1e10NpoU3BOACTEA
1.2. Hactosuee [Nlonoxkenue onpenender nopsaaok obpailieHus © JOKYMEHTaMM M
APYrHMH MaTepHalbHbIMH HOCHTENAMH HHGOPMALMH, ColepKallMMH HHPOPMALMIO
OrpaHHYEHHOI0 PacnpoCTpaHeHHUs B YUpeKI1eHHH.

1.3. K cnyxebHoit undopmauny OrpaHHYEHHOr0 PaclpoOCTPAHEHWs OTHOCHTCH
HeCeKpeTHas MH(OpMallMA, Kacarolancsa AesTeNbHOCTH YHUPEeKIeHHA, OrpaHuqeHne
Ha pacrnpocTpaHeHHe KOTOPOoH AMKTYeTCs cnyxebHoA HeoDX0AUMOCTRIO.

1.4.Ha nokymenTtax, cozepikalux ciaymeOHYI0 HHPOPMALMIO OrpaHHYEHHOTO
pacnpocTpaHeHusd, npocTasnaercs nomerka «/1na cnyxefHoro nons3oBaHus».

[I. KATEINOPHH MOJNAKHOCTHBIX JHLU, YINTOJHOMOYEHHbBIX
MEPEJABATD COY/KEBHY IO HHO®OPMALIMIO

2.1. YcTaHoBeHs! CIeQyIOLIME KATeropuu AOMKHOCTHBIX ML, YNOTHOMOYEHHBIX
nepeaasaTth CnyxeOHy0 HHpopMauuio:

- IUpeKTOop YupekaeHus;

- 3aMECTHTE/IH AHPEKTOpPA;

- INIaBHBIH OyxranTep;

- CIIELHATHCT 10 Kaapam;

- CEKpeTaphb (Aen0npor3IBOAHTE b );



2.2. JlomkHOCTHBIE NMUA, NpUHABIIME pewieHWe 00 oTHeceHuu caymeOHON
HH(pOPMALUK K paspaly OFPaHHYEHHOro PacnpoCTPaHEHHS, HECYT MEePCOHANIBHYHO
OTBETCTBEHHOCTD 38 ODOCHOBAHHOCTL NPUHATOrO PELLEHHS.

2.3.3a pasrnaweHue cayxkeOHOH HHGOPMALIMA OrPAHHYEHHOrO PACNPOCTPAHEHHS, 38
HapylleHHe rnopaaka ofpalleHds ©  JOKYMEHTAMH, COOEPKaLlMMH  TaKylo
HMH(pOPMALIMIO, OTBETCTBEHHbBIE JIHLA MOTYT ObITh NPHBIEHEHBI K AHCLMIIHHAPHOM
OTBETCTBEHHOCTH,

III. TIPUEM, YYET (PETHCTPALIMA) JOKYMEHTOB, COIEPAKALINX
HH®OPMALHIO O'PAHHYEHHOTI'O PACITPOCTPAHEHHU A

3.1. Ilpuem, yuer (perucrpaumsa) AOKYMEHTOB, COAEPHKALHX HH(OPMALIHIO
OrpaHH4YeHHOr0 PacnpoCTPaHeHH s, OCYLIEeCTB/IAET CeKpeTaph (1eN0npon3BOLUTENb).
3.2. JlokymeHTHl ¢ noMeTKoH «/11a cnymeOHOro nonb3oBaHus»

- CO3IAKOTCA Ha aBTOMAaTH3UPOBAaHHOM paboyem MecTe ¢ 3aKpbiThIM JOCTYNOM B
001y HHDOPMALMOHHYIO CHCTEMY YUpeKIeHHs!

- NepeaaloTes OTBETCTBEHHBIM [IHLIAM MO PACTIMCKY B 3aMe4aTaHHOM KOHBepTe;

- IEPECHINAMTCA M0 MOYTE 3aKa3HLIMH MOYTOBLIMH OTNPABAEHUAMH WM HAPOHHBIM]
- PETHCTPHUPYIOTCH B CNEUHANBHOM KypHane (npunoxenna Nel u No2):

- XpaHATcs B ceilde.

3.3. 3anpeuiaercs CKaHHpOBaHWE - BBEIAEHHE B CHCTEMY JIEKTPOHHOrO
JOKYMEHTOODOpOTa 3/MEKTPOHHONH BEpPCHHM OKYMEHTOB C nometkoil  «/[lns
cnyxebOHOro Monb30BaHUA». YHHYTOKEHHE JOKYMEHTOB ¢ nometkoi «J/las
CIyXeDHOro  MOJIL30BAHMA», YTPATHBIUMX CBOE MNPAaKTHYECKOE  3HAYEeHMe,
NPOH3BOIUTCA MO AKTY.

IV. SAKJTHOYUTEJILBHBIE NOJOAKEHHUS

4.1. Hacroawme [lonoxenne neficTByeT 10 NPUHATHA HOBOTO.

4.2. Wamenenus B Hactosuiee [lonowenne moryr sHocHTbea YupemicHuem B
COOTBETCTBHH C NEHCTBYIOWMM 3aKoHodaTenkcTBoM Poccuiickoin Denepaunun u
YeraBom Yapewaenus.

4.3. Hacrosume [lonowenne sHocutes B Homenknatypy nen  Yuapewaenwus.
[Nonoxenue pasmelaercs Ha opuLHATLHOM caiiTe YupexaeHus.



